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The European Evangelical Accrediting Association
      A Network for Theological Education

5.2     Preliminary Questionnaire

To be used by schools applying for programme accreditation. Digital copies of this form are available at www.eeaa.org/forms and in the digital edition of the EEAA Manual. 
The purpose of this questionnaire is to provide an overall impression of the institution, its life and programme. The questionnaire is to be returned in digital or hard copy to the EEAA Coordinator. Please also append or make reference to any material (in hard copies or digital version) that grants insight into the history, life and programme of the school, in particular the school's catalogue, doctrinal statement and summary financial report for the last three years.
Since this is the first introduction of your school to the EEAA Council, all questions should be answered briefly although some will require attaching separate documentation. The EEAA Manual (in particular section 3.2 on Accreditation Standards) should be read carefully before completing this form. 
	Name of theological school or organisation:
	


	Full Address
	


	Website:
	


	Telephone:
	


	Email:
	


	Head of institution:
	


Indicate levels of study (digit X)

	Level at which the school operates
	Level for which EEAA accreditation is sought


	
	
	1 year Certificate

	
	
	2 year Diploma

	
	
	3 year Vocational Bachelor

	
	
	3 year Academic Bachelor

	
	
	1-2 year Vocational Master

	
	
	1-2 year Academic Master


What is the delivery method used for the programme of study being accredited? (digit X)

	
	Full-time residential

	
	Distance Learning  (describe):

	
	Mixed  (describe):  




Is the school programme accredited or validated by other agencies? (digit X)

	
	No

	
	Yes, by national government

	
	Yes, by another university 
	Specify:

	
	Other
	Specify:


	Motivation for seeking EEAA accreditation
	


1. Evangelical-value centred (see 3.2.1 in the EEAA Manual)
In your Membership Application Form, your school subscribed to the EEAA Core Values for theological education, giving preliminary examples of evidence of how your school expresses these values
. Please review values in section 2.3 and provide any further evidence that you feel will help the EEAA Council in assessing your school (many of the areas covered by the Core Values are also specifically addressed by questions you will find later on in this questionnaire).

General response to EEAA Core Values (see Membership Application for specific response)
	


In what way is your college’s statement of faith integrated and implemented into all the activities of the school?
	


2. Strategic Planning (see 3.2.2 in the EEAA Manual)
Does your school have a strategic mission statement (please attach mission statement)?

	
	No

	
	Yes

	
	When was the mission statement last updated?
	

	
	Does your mission statement clearly define the work areas of the schools graduates?
	


Does your school have a strategic development plan?

	
	No

	
	Yes


Has your school formulated in writing the intended learning outcomes its programme seeks to achieve?

	
	No

	
	Yes


Please formulate below a synopsis of the programme profile you wish to have accredited. Include the purpose and nature of the programme of studies and state the specific field of learning (i.e. Theological and Religious Studies). 
	Programme profile
	


3. Programme development (see 3.2.3 in the EEAA Manual)
Express your understanding of what learning outcomes are and how they should condition the educational programme
	


Describe the process used and the parties involved in defining the learning outcomes for the programme being accredited.
	


Please list the learning outcomes for the programme being accredited.
	Learning Outcomes:

· 


Describe in what way the learning outcomes have been used to determine the curriculum and attach a copy of the curriculum that indicates how the single learning activities fulfil the learning outcomes.

	


Does the school have standard syllabi template that all its faculty members are required to formulate in writing or their courses or learning activities?  Please attach examples.

	
	No

	
	Yes

	
	Comment
	


Are written syllabi produced for all learning activities including, for example, mentoring, spiritual formation and ministry experience?  Please attach examples.

	
	No

	
	Yes

	
	Comment
	


In addition to classroom lectures, please indicate what other learning activities receive credit within the programme. Also indicate approximate percentage of credit given within the programme of each kind of learning activity.

	Learning Activities:

· Classroom lectures (___ %?)

· 


4. Credit counting and duration (see 3.2.4 in the EEAA Manual)
What framework does the school use for credit counting?
	
	ECTS

	
	Other
	(specify)


Indicate credit requirements and duration for the programme being accredited

	Total number of credits required
	

	Duration of programme (full time)
	

	Duration of programme (distance learning)
	


5. Learning assessment (see 3.2.5 in the EEAA Manual)
Does the school keep a Student Progress File (or equivalent) for each student? What is contained in this file? Please describe:

	


Does the school have an written overall marking (grading) system that is clearly communicated to the students, and that includes a right-of-appeal procedure? Please describe:
	


How are non-classroom learning activities such as ministry experience and mentoring evaluated?

	


6. Graduation (see 3.2.6 in the EEAA Manual) 
How many students have been graduating for the past three years in the various programmes?

	


What are the graduation requirements?

	


What documents does the school give a student on graduation? Do you provide a Diploma Supplement?

	


7. Community and discipline (see 3.2.7 in the EEAA Manual) 
Please describe all regular extracurricular activities (spiritual, social and physical) that form a part of the community’s life.
	


Are there student organizations? If so how do they work and what are there activities?
	


Does the school have a written code of ethics and regulations that students must submit to? Describe disciplinary policy and procedures.
	


Are students accountable to their local churches? If so, how?
	


8. Mentoring, ministry and cultural awareness (see 3.2.8 in the EEAA Manual) 
Please describe the school’s mentoring programme or what provisions are made for the cultivation of the personal Christian life of the student.  Specify if credit is given for mentoring programmes and how evaluation is carried out.
	


What sort of practical ministry or internship programme are the students involved in? How much credit is given to these activities?  Who is responsible for evaluation of practical ministry?
	


Is provision made for national and international cultural awareness and development? Specify if credit is given for this kind of activity and how evaluation is carried out.
	


9. Governance and organization (see 3.2.9 in the EEAA Manual) 
Describe the school’s legal status and explain why that particular status is appropriate in the national context where the school operates.
	


Describe the school’s ownership and governance structure.

	


Describe the school’s internal organizational structure, including all members of administration, staff and faculty.

	


Describe record-keeping and administration structure and duties.

	


Describe the school’s internal quality assurance policy and procedures. 

	


Are there procedures in place for evaluation of faculty and learning activities? Attach student evaluation form samples and data if available. 
	


10. Faculty (see 3.2.10 in the EEAA Manual) 
List teaching staff engaged at the theological school for the past three years including the following information: church affiliation, age, academic and non-academic qualifications, year of appointment, areas of teaching, teaching hours (per week) and additional responsibilities. Please list full-time and part-time faculty separately.
	


What spiritual/ministerial/character qualifications required for faculty?

	


	What percentage of the faculty is national?
	


	What is the faculty/student ratio(count twelve hours part time teaching per week as equivalent to one full time instructor)
	


Does the school make provisions for faculty upgrading? How are faculty motivated and kept accountable within the school? 
	


11. Student Access (see 3.2.11 in the EEAA Manual) 
What are the academic requirements for student access to the study programme being evaluated? Do they correspond to the level of study indicated in the EEAA Manual?
	


Does the school make provision for special access cases? Explain. 
	


Does the school have a procedure to evaluate the prospective students' commitment to Christian truth, values and ethics? Is Christian character a requirement for access into the study programme, and if so how is this measured?

	


12. Facilities (see 3.2.12 in the EEAA Manual) 
Describe the facilities of the theological school.
	


Describe the library facilities and holdings in terms of quantity and quality.

	


Describe library development plans and provisions for library staff.
	


13. Finances and stability (see 3.2.13 in the EEAA Manual) 
How is the annual budget prepared and adopted? (please attach a general financial report for last 3 years)

	


Does the theological school have any debts and how are they planned to be covered? Who owns the land and building that is being used by the school? 

	


What are the annual fees for students and how do they compare to other national private institutions?

	


Are staff and salary adequately compensated? How many fulltime/part time staff does the school have on its payroll? How do their salaries compare with national standards?

	


Have there been major turnovers in staff, leadership or programmes in the last 5 years? If so, describe. 

	


What is the average enrolment figure? Have there been major changes in enrolment in the last 10 years? Show student enrolment numbers for the past three years.
	


14. Public relations (see 3.2.14 in the EEAA Manual) 
Does the school publish an Information Package/Course Catalogue?  If so, please attach a copy.

	
	No

	
	Yes


Has the school carried out investigations of the appropriate academic nomenclature and legal issues in degree awarding within its own country? Please provide explanation of national policy in regards. 

	


Describe the school's relationship with authorities and the surrounding community, the wider Christian community and potential employers of graduates.
	


What kind of placement service does the school operate for its graduates? How is contact with graduates maintained?

	


List and provide samples of the school's publicity tools.
	


Distance Learning programmes
If this questionnaire is being submitted for a Distance Learning programme, please also answer the following questions.

Give a full description of the delivery method and overall strategy of the DL programme:
	


Does the DL programme relate to other EEAA accredited programmes in your school? If so, how?
	


Who, in terms of staff, faculty, tutors or external assistants, will be involved in running the DL programme and what are their qualifications?
	


List extension centres, office space, IT technology (hardware and software), printing facilities, call-in centres, etc that will be used to run the DL programme.

	


Documentation

( Mission statement

( Complete Programme Curriculum (related to learning outcomes and learning activities)

( Syllabi template/samples

( General financial report for last 3 years

( Information Package/Course Catalogue

( Publicity tool samples

	Name of Principal or President
	


	Questionnaire completed by
	


Signature and stamp or seal
	Current Date
	


This form can be photocopied and compiled by hand, but it is preferable to download the digital version www.eeaa.eu/forms and submit it as an email attachment to office@eeaa.eu. You will be notified when it has been received. In case you do not receive confirmation of reception, please contact the Coordinator. In any case also mail a hard copy to the address below, attaching the required documentation.

EEAA Office

Via dei Lucumoni 33

01015 Sutri (VT)

Italy

 SHAPE  \* MERGEFORMAT 



The European Evangelical Accrediting Association is a non-profit higher education network.
Via dei Lucumoni 33   01015 Sutri (VT) - Italy  - Telephone  +039-761-419001 Fax  +039-761-608836  Email  office@eeaa.eu  Website: www.eeaa.eu
� If your school applied for membership before 2006, the EEAA Core Values were not included in the Membership Application form. In this case, ask the Coordinator to send you a separate form in which you can appropriately respond. 
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